
Issuing and Using a Proclamation
The proclamation serves as a tool to gain public recognition.  Governors, mayors, county executives, state legislatures, 

municipalities, counties, cities, or towns can issue a proclamation to officially designate an event.  

1. Begin early. Most states require AT LEAST one to two months advance notice.

2. Select one individual to be the main contact for this project.  Most governor offices will want to converse with only one individual.

3. Need help?  Identify a colleague with access to the governor’s office.

4. If you don’t have a personal connection, phone the state legislator’s office to identify the staff member who handles proclamations
or resolutions.  Stress your local connection. 

5. Read over and use the sample state proclamation and cover letter, filling in the name of your state and any blank areas with the
necessary information.

6. Print out any appropriate news release or “About” material. Many governor offices want to understand the importance and
significance of any event they are going to officially recognize. Including these documents in your request package should cover 
those concerns. However, be prepared to field any follow up questions that may come your way.

7. Combine the cover letter, sample proclamation, your contact information, and any other necessary materials into a sealed
envelope.  Send your request to the address provided in the governor’s website proclamation link. U.S. mail should be used unless 
another form of communication (fax, e-mail, etc) is mentioned in your state/territory guidelines.

8. Consider making a follow-up call to the governor’s office if you receive no information within 2-3 weeks of sending your request.

9. Do you know a member of the state legislature personally?  Approach the person regarding passage of the proclamation.

10. Find out if and when the legislature will pass the proclamation.  Let the staff person know you are willing to meet him/her or
attend any related meeting in person or by your representative. 

11. Let them know that you would like to pick the proclamation up in person. That way you may be able to get a photo that can be
used in any publications or media opportunities.

12. Seek publicity after the governor approves the proclamation. It is great to have a state adopt the proclamation; it is even better to
have the local newspaper report the action. Send a representative to the meeting when the proclamation is being adopted. 
Frequently, the governor’s office will present a quality copy to an appropriate recipient. Take photos. Also, disseminate 
your proclamation news release to the appropriate news media in your state. Be sure to send a follow-up thank you to the governor 
for the proclamation.

13. Ask that the proclamation be placed on the Governor’s web site.  Also see if you can get the proclamation placed on your state
representative’s web sites as well.

14. Keep good records of what works and what doesn’t work this year, whom you contacted, and who made contacts in your state.

15. Adapt the above guidelines to your local mayor and town/city council. Offer the appropriate sample city proclamation or sample
city resolution and sample cover letter. 



State Contacts for Proclamation Requests

Alabama – Governor Robert Bentley
http://216.226.177.218/forms/contact_procs.aspx

Alaska – Governor Sean Parnell
http://gov.alaska.gov/parnell/contact/constituent-relations/proclamations.html  

Arizona – Governor Jan Brewer
http://www.azgovernor.gov/cs/ProcRequest.asp

Arkansas – Governor Mike Beebe
http://governor.arkansas.gov/office/Pages/proclamationRequestGuidelines.aspx

California – Jerry Brown
Official proclamations – which are legal documents – declare a day, week or month and are issued for holidays or 
public awareness campaigns initiated by state agencies.  If your proclamation request is for an event or day other than 
a state or national holiday, it must be first evaluated and sponsored by the state agency under which the issue falls.  
The agency works directly with the requestor to determine if the agency will sponsor the proclamation.  To find the 
appropriate agency to sponsor your proclamation request, please visit http://www.ca.gov/Apps/Agencies.aspx

Colorado – Governor John Hickenlooper
http://www.colorado.gov/cs/Satellite/GovHickenlooper/CBON/1249674957287#

Connecticut – Governor Dannel P. Malloy
http://www.governor.ct.gov/malloy/cwp/view.asp?a=3998&q=479090

Delaware – Governor Jack Markell
http://governor.delaware.gov/connect.shtml

Florida – Governor Rick Scott
http://www.flgov.com/request_a_letter/

Georgia – Governor Nathan Deal 
http://gov.georgia.gov/00/channel_title/0,2094,165937316_181590501,00.html

Hawaii – Governor Neil Abercrombie
http://governor.hawaii.gov/forms/special-requests/

Idaho – Governor C.L. “Butch” Otter
http://gov.idaho.gov/mediacenter/proc/index.html

State Contacts for Proclamation Requests 

Illinois – Governor Pat Quinn
http://www2.illinois.gov/gov/Pages/ContacttheGovernor.aspx

Indiana – Governor Mike Pence
http://www.in.gov/gov/2361.htm 

Iowa – Governor Terry Branstad
https://governor.iowa.gov/constituent-services/proclamation-request/

Kansas – Governor Sam Brownback
http://governor.ks.gov/serving-kansans/constituent-services/proclamation-guidelines
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http://216.226.177.218/forms/contact_procs.aspx


Kentucky – Governor Steve Beshear
http://governor.ky.gov/Lists/Proclamations/form.aspx?source=http://governor.ky.gov/office/Pages/procformthanks.aspx

Louisiana – Governor Bobby Jindal
http://www.managekeelson.com/websites/la2.gov/index.cfm?md=form&tmp=home&cfmid=299

Maine – Governor Paul LePage
http://www.maine.gov/governor/lepage/citizen_services/request_proclamation.shtml

Maryland –Governor Martin O’Malley
http://www.governor.maryland.gov/mail/

Massachusetts – Governor Deval Patrick
http://www.mass.gov/governor/constituentservices/recognition/#proclamation

Michigan – Governor Rick Snyder
http://www.michigan.gov/snyder/0,4668,7-277-57577_59874---,00.html

Minnesota – Governor Mark Dayton
http://mn.gov/governor/resources/proclamations/

Mississippi – Governor Phil Bryant
http://www.governorbryant.com/requests/proclamation-request/

Missouri – Governor Jay Nixon
http://governor.mo.gov/proclamations/ 

Montana – Governor Steve Bullock
The Governor does not do proclamations, but he does do letters of support. Email Carrie Frohreich at
CFrohreich@mt.gov. 

Nebraska – Governor Dave Heineman
http://www.governor.nebraska.gov/proclamations/proclamation.html

Nevada – Governor Brian Sandoval
http://gov.nv.gov/contact/proclamation/

New Hampshire – Governor Maggie Hassan
Send a request in writing to the Governor's Office at: 
Governor Maggie Hassan
State House 
107 North Main Street
Concord, NH 03301 
Or by email
Please send requests at least two weeks in advance and include as much information as 
possible.

New Jersey – Governor Chris Christie
http://www.state.nj.us/governor/contact/

*In the Email Topic drop-down menu, select “requesting proclamation/special letter.”

New Mexico – Governor Susana Martinez
http://governor.state.nm.us/Proclamations_1.aspx

New York – Governor Andrew M. Cuomo
http://www.governor.ny.gov/sl2/proclamationindex 
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http://governor.ky.gov/Lists/Proclamations/form.aspx?source=http://governor.ky.gov/office/Pages/procformthanks.aspx


North Carolina – Governor Pat McCrory
http://www.governor.state.nc.us/contact

North Dakota – Governor Jack Dalrymple
 http://governor.nd.gov/contact-us

Ohio – Governor John R. Kasich 
http://governor.ohio.gov/ShareYourIdeas.aspx

*In Select Issue drop-down menu, select “requesting proclamation/special letter.”
State Contacts for Proclamation Requests 

Oklahoma – Governor Mary Fallin
https://www.ok.gov/triton/modules/formbuilder/form.php?
form_id=06f2c591e968592fd1c77e83874080933b60eb19edcdc602986eae9c12d826cb

Oregon – Governor John Kitzhaber
http://cms.oregon.gov/gov/Pages/proclamation_guidelines.aspx

Pennsylvania – Governor Tom Corbett
http://www.portal.state.pa.us/portal/server.pt?
open=514&objID=1072219&parentname=ObjMgr&parentid=11&mode=2 Requests must be submitted in writing and 
should include detailed information about the type of greeting you are requesting, the date you will need to receive it, 
contact information and a mailing address to send the final document. Requests can be submitted via email to 
governor@state.pa.us, via fax to 717-772-8284, or via mail to the Governor's Correspondence Office, 508-E Main 
Capitol Building, Harrisburg, PA 17120.

Rhode Island – Governor Lincoln D. Chafee
http://www.governor.ri.gov/faq/#6

South Carolina – Governor Nikki R. Haley
http://governor.sc.gov/EXECUTIVEOFFICE/Pages/Proclamations.aspx

South Dakota – Governor Dennis Daugaard
 http://sd.gov/governor/contact.aspx

Tennessee – Governor Bill Haslam
 http://www.tn.gov/governor/proclamation.shtml

Texas – Governor Rick Perry 
1. Go to http://governor.state.tx.us/contact/
2. Click “I need assistance” and select.
3. Complete required fields. Under issue click “Ceremonial item request.”
4. Include request and draft proclamation in comment box.

Utah – Governor Gary R. Herbert
http://www.utah.gov/governor/declarations/

Vermont – Governor Peter Shumlin
http://governor.vermont.gov/contact-us/proclamation

Virginia – Governor Bob McDonnell
http://www.governor.virginia.gov/OurCommonwealth/Proclamations/procRequest.cfm?type=proc

Washington – Governor Jay Inslee
Proclamations Policy 
 Requests should be submitted at least two weeks prior to the due date. 
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 All requests should clearly include the name, address and telephone number of the person making the request, as 
well as a mailing address for the person(s) receiving the proclamation. 

Wisconsin – Governor Scott Walker
http://walker.wi.gov/contact/proclamation-department/proclamation

Wyoming – Governor Matt Mead
http://governor.wy.gov/Pages/SearchResults.aspx?k=proclamation%20request

http://governor.wy.gov/Pages/SearchResults.aspx?k=proclamation%20request
http://walker.wi.gov/contact/proclamation-department/proclamation


Sample Proclamation

WHEREAS: The study of art leads to a fuller, more meaningful life; and

WHEREAS: Art education provides substantial educational benefits to all elementary, 
middle and secondary students; and

WHEREAS: Art education develops students’ creative potential and improves problem-
solving and critical thinking skills by reinforcing and bringing to life what students learn in 
other subjects; and

WHEREAS: Art education teaches sensitivity to beauty, order and other expressive 
qualities, and also gives students a deeper understanding of multi-cultural values and 
beliefs; and

WHEREAS: Art education advances student mastery in art production, art history, art 
criticism and aesthetics; and

WHEREAS: Our national leaders have acknowledged the necessity of including art s 
experiences in all students’ education; and

WHEREAS: The National Art Education Association, in conjunction with the 
 strives to improve the well being of our communities by upgrading 

visual awareness of the cultural strengths of  and the United 
States as a whole; and

WHEREAS:  The residents of have joined the National Art Education 
Association and the in supporting 
the youth of our community in their intellectual development through artistic endeavors, 
and offering support to our committed art teachers

NOW, THEREFORE, I, , 
 OF , do hereby proclaim March 2014 as YOUTH ART MONTH. 

All residents are urged to give their full support to quality school arts programs for our youth.

Dated this 



Sample Endorsement

YOUTH ART MONTH ENDORSEMENT

WHEREAS: Art education is a viable academic endeavor and contributes educational 
benefits to all elementary and secondary students including the following:

• Art education develops students’ creative problem-solving and critical 
thinking abilities;

• Art education teaches sensitivity to beauty, order, and other expressive 
qualities;

• Art education gives students a deeper understanding of multi-cultural 
values and beliefs;

• Art education reinforces and brings to life what students learn in other 
subjects;

• Art education interrelates student learning in art production, art history, 
art criticism and aesthetics and

WHEREAS: Our national  leaders have acknowledged the necessity of including arts 
experiences in all students’ education, and

WHEREAS:  MARCH is officially recognized as YOUTH ART MONTH, I endorse the 
observance of Youth Art Month and encourage the support of quality school art programs 
for children and youth.

SIGNED ____________________________________________________

POSITION___________________________________________________

DATE_______________________________________________________



Sample Certificate of Recognition

CERTIFICATE of RECOGNITION

By virtue of the authority vested by the Constitution in the Governor of , 
there is hereby officially recognized:

YOUTH ART MONTH

WHEREAS, art education contributes powerful educational benefits to all elementary, 
middle and secondary students; and

WHEREAS, art education develops students’ creative problem-solving and critical 
thinking abilities; and 

WHEREAS, art education teaches sensitivity to beauty, order, and other expressive 
qualities; and

WHEREAS, art education gives students a deeper understanding of multi-cultural values 
and beliefs; and

WHEREAS, art education reinforces and brings to life what students learn in other 
subjects; and

WHEREAS, art education interrelates student learning in art production, art history, art 
criticism, and aesthetics; and

WHEREAS, support should be given to art teachers as they attempt to strengthen art 
education in their schools and communities;

NOW, THEREFORE, I , do hereby recognize March 

2014 as YOUTH ART MONTH in our STATE OF , and I call 
this observance to the attention of all our citizens.



Sample Cover Letter

Dear :

On behalf of and those who advocate for art education to all elementary, middle and  
secondary students, please consider writing a proclamation recognizing March as Youth Art Month in the state of 

.

Youth Art Month is an annual celebration supported through the Council for Art Education to emphasize the value of art  
education for all children and to encourage support for quality school art programs.  It provides a forum for  
acknowledging skills that are fostered through experience in the visual arts that are not possible in other subjects in the  
curriculum.

 While Youth Art Month supports many purposes, it exists primarily to

- Direct attention to the value of art education

- Encourage commitment to the arts by students, community organizations, and individuals 

- Increase community understanding and interest in art and art education through involvement in art exhibits,  
workshops, and other creative ventures

- Increase community, business and governmental support for art education

- Recognize art education as a viable component in the total education curricula that develops citizens of a global  
society

- Reflect and demonstrate the goals of the National Art Education Association that work toward the improvement of  
art education at all levels

A variety of activities across the country at the local and state level support Youth Art Month, including a student flag  
design program supporting the annual theme.  The winning design for the state is made into a flag, and the flag is  
displayed and recognized at the National Art Education Association Conference in March.  

Please join us in our efforts to spotlight art education by issuing a  , 
recognizing Youth Art Month.  By making Youth Art Month an official celebration in

, you will be joining other who are committed to the same effort.  

I’ve enclosed additional information and a sample proclamation.  I am happy to assist with any additional information you  
may require.  

Thank you for your time and consideration and I look forward to hearing from your office in the near future.

Sincerely,
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